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Purpose:
The purpose of the Event & Partnership Building Program is to help member organizations or municipalities host inclusive sport, culture, or recreation events within the District. Funding supports projects that build community connections and celebrate participation across the Rivers West region.

Two Funding Cycles: 
Retroactive expenses falling outside the applicable funding cycle period are not eligible for funding.

Spring/Summer Funding Cycle:
Funding applications submitted between February 1 and March 31 will be considered for events taking place between April 1 and August 31.

Fall/Winter Funding Cycle:
Funding applications submitted between July 1 and August 31 will be considered for events taking place between September 1 and March 31.

Our Priorities:
Events and projects should: 
· Respond to an identified community need or gap.
· Promote inclusion and reduce barriers to participation.
Please note: Rivers West District reserves the right to decline any application that does not align with these priorities.
Who Can Apply: 
Eligible applicants include:
· Active Rivers West District members.
· Organizations or Municipalities affiliated with an Active Member (e.g., an archery club in a community can apply if the community has an active membership; First Nations communities are covered under their Tribal Council’s membership, while independent First Nations must purchase a membership). Always confirm with your municipal administrator or Tribal Council that your community is an active Rivers West District member.
· Schools, provided the project takes place outside of regular curriculum hours.
· The project must be open to all residents of the Rivers West District and be held within District boundaries.
· **Please review Ineligible Expenses (below) to be sure you qualify**
Please note:
· Communities or organizations with overdue follow-up reports with Rivers West District are not eligible.
· Programs that have received funding for two consecutive years will not be eligible to receive funding for the same program in the third consecutive year.
· Only one application per municipality per year. 
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Funding Level:
· Applicants can apply for up to a maximum of $500.
·  If approved you will receive 100% of the grant request with the understanding that a complete follow-up report must be submitted immediately following completion of the project. Failure to submit a complete follow-up will result in the funds being returned to the Rivers West District.
Examples of Ineligible Expenses: 
Ineligible expenses include, but are not limited to:
· Capital expenditures: Any purchase that provides a long-term benefit lasting longer than one year, or any major upgrade that increases a permanent asset's value.
Equipment & Appliances: Commercial blenders, fridges, or specialized tools.
Furniture & Recreation: Ping-pong tables, desks, or shelving units.
Technology: New laptops, computers, or multi-year software licenses.
Renovations: Permanent facility repairs, painting, or construction.
· Equipment purchases
· Uniforms
· Utility Expenses
· Food Expenses 
· Prizes and Trophies
Budget Notes: 
· The budget should outline all revenue and expenses directly related to your project.  Only expenses that support eligible activities proposed in the application can be claimed.
· The budget should reflect project-specific costs. Regular operating expenses (e.g., staff wages, volunteer time, or in-kind facility rental) are not eligible and should not be included.
· Only actual out-of-pocket expenses are considered eligible. 
· Retroactive funding is not available – Retroactive expenses falling outside the applicable funding cycle period are not eligible for funding.
· Ensure your budget is clear, concise, and that total revenue and expenses are balanced on the application.
Application Process:
1. Complete application form. Incomplete applications will be returned to the applicant.
2. Complete a detailed budget.
3. Complete a detailed plan for the project/event. Include a list of any partners and letters of support.
4. Submit completed application, budget, and supporting documentation to one of the following:
Email: admin@riverswestdistrict.ca
  Mail: P.O. Box 822, North Battleford, Saskatchewan, S9A 2Z3
5. Retain a copy of your grant application for your records.
6. Deadlines for submission: 
  - March 31st for Spring/Summer Cycle
  - August 31st for Fall/Winter Cycle
7. An adjudication committee comprised of Rivers West District staff will evaluate the grant applications based on the criteria outlined in this document.
8. If your application is approved, you will receive an approval email and cheque or e-transfer for full amount of funding. 
9. If your application is unsuccessful, you will receive notification by email.
10. Deadline for follow-up report: Within two weeks following your event.
11. Upon submission of a successful follow-up report the grant will be closed.
12. Approved applications are required to acknowledge Rivers West District and Saskatchewan Lotteries in their promotions wherever possible. If you want a copy of our logo please contact admin@riverswestdistrict.ca .
13. It may not be possible to approve all requests for assistance; therefore, funding should not be deemed automatic or anticipated.
14. It is recommended that you keep copies of all paid invoices/receipts related to the project for inclusion with your follow up report.
15. It is recommended that you keep attendance records of those participating in your project for inclusion with your follow up report.
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