[image: ] Event & Partnership Building Program 
Guidelines 


Requirements:
· You must hold a current membership with Rivers West District for Sport, Culture & Recreation Inc.
· To ensure successful review of your application you should submit your application six weeks in advance of the commencement of your project.
· The project must be open to all residents of the Rivers West District and be held within District boundaries.
· Saskatchewan Lotteries Trust Fund for Sport, Culture and Recreation along with Rivers West District must be acknowledged in all advertising and promotion for the project. Logos for both organizations are available from the Rivers West District. Advertising in the Rivers West District newsletter is done free of charge for members.
· You agree to forward receipts and records of the project, photos, press clippings, etc. to the Rivers West District.

Criteria: 
· No organization shall receive funding more than once per fiscal year.
· Programs that have received funding for two consecutive years will not be eligible to receive funding for the same program in the third consecutive year.
· Projects will be funded to a maximum of $500.00. Projects may be eligible for increased funding, at the discretion of the Rivers West District Board of Directors.
· Retroactive funding will not be considered.
· A complete follow-up report must be submitted immediately following completion of the project. Failure to submit a complete follow-up will result in the funds being returned to the Rivers West District.
· Ineligible expenses include, but are not limited to: capital purchases, equipment purchases, uniforms, utility expenses, food expenses, prizes, trophies.
· There are two (2) funding cycles:
· 1st Application window is for Spring/Summer programming and opens April 1st and closes May 31st.
· 2nd Application window is for Fall/Winter programming and opens July 1st and closes August 31st. 
Please note:
· Communities or organizations with overdue follow-up reports in the lottery-funded system are not eligible.
· Programs that have received funding for two consecutive years will not be eligible to receive funding for the same program in the third consecutive year.
· Only one application per municipality per year. 
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